Flow Chart 4 — Lateness and Punctuality

Lateness monitored over
10 day periods by
Inclusion Team

1 day of lateness — Email
sent by FSW as a reminder
and offer of support

!

Punctuality Sustainably
Improves —

No Further Action

2 days late in the 10 day
period = Contact from the
Headteacher to explain
the impact of lateness and
offer of support

!

If UNAUTHORISED late
(after close of register) on
6 occasions =

Penalty Notice issued

'

If lateness persists —
referral to EAS

(See Flow Chart 3)




